
1.  This is not a comprehensive check list for any of the building inspections 
described above.  It is provided solely to depict the general process flow.  Contractor must 
ensure that all items meet the requirements of International Building Code and COA local 
ordinances.  Local ordinances can be found at http://www.ci.austin.tx.us/development/
bpinfo1.htm.     
2.  A structure shall not be occupied or stocked with materials, furniture and/or merchandise 
until a Temporary Certificate of Occupancy (TCO) or a Certificate of Occupancy (CO) has 
been issued.  A CO is issued after the building passes final building and final energy.  
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Framing 
Inspection

Insulation 
Inspection

Wallboard 
Inspection

Energy Final / 
Final Building 
Inspections

- Meet with contractor on site.
- Ensure that address and permit posted and that the approved plans
  and specifications are on site.
- Check permit for errors and verify separate permits for shell and
  tenant spaces.  For example a strip mall would require an initial
  shell permit to create the space, and then once rented, the tenant
  would have to acquire an additional permit to utilize the space for
  their specific purpose.
- Verify required special inspections with contractor.
- Check plans for errors.
- Verify rated assemblies on plans.
- Verify exit lights on electrical plans.
- Verify Plans Examiners notes with contractor.
- Verify inspection process with contractor.
- Check for portable restrooms if applicable.
- Check for trash receptacle if applicable.
- Check for work in right of way.
- Check for clearance of overhead power lines.
- Check for level landings and accessibility requirements for
  remodels and additions.
- Check for City of Austin design standard requirements if applicable
- Give contractor business card and inspector phone list.
- Answer any questions that the contractor may have

1, 2

Building 
Inspector holds

Pre-Construction 
Meeting

TCO Stocking 
Inspection / TCO 

Occupancy 
Inspection

Contractor receives a 3rd party form survey 
letter.  The inspector receives this letter at final 
building inspection.  After the Layout Inspection 
has occurred, the contractors can begin the trade 
inspections (plumbing, mechanical, and 
electrical).  See respective flow charts for details.  

This set of inspections is not required.  The TCO Occupancy Inspection is 
reserved solely for the purpose of occupying a building, while outstanding non-life 
safety and health issues get resolved.  The TCO Stocking inspection is reserved 
solely for the purpose of occupying a building for stocking.  See Temporary C/O 
Process Flow Chart for more details of this inspection process and its fees.

- Ensure that address and permit are posted and that
  approved plans and specifications are on site.
- Check for energy code compliance report.
- Check energy code inspection check list.  
- Review Com Check report generated through Com
  Check software
- Check insulation R value.
- Check insulation baffles.
- Check sealing of penetrations.
- Check windows and doors for U factor (determines
  heat gain/loss through door or window) and Solar Heat
  Gain Coefficient (SHGC).  Compare to Com Check report
- Check sealing of building envelope.

- Ensure that address and permit are posted and that
  approved plans and specifications are on site.
- Check Materials for wallboard and Fastening devices
  for type, size, dimensions, gauge, condition,
  placement, and spacing

- Ensure that address and permit are posted and that approved
   plans and specifications are on site.
- Ensure that the mechanical rough inspection, electrical rough
   inspection, and plumbing top out inspections have passed.
- Check rooms and corridors.
- Check windows and doors.
- Check framing materials.
- Check sheathing materials.
- Check connection materials.
- Check fastening materials.
- Check splices, cuts, notching and boring.
- Check for wood decay and termite protection.
- Check for corrosion protection.
- Check sills
- Check floors and ceilings.
- Check exterior and interior walls.
- Check Roof.
- Ensure that 3rd party letter for trusses and structural framing is
   on site if noted on special inspection check list.  Inspector
   retains the documents at final building inspection
- Check stairways.
- Check fire and draft stopping.  Ensure that 3rd party letter for fire
   and draft stopping is on site if noted on special inspection check
   list.  Inspector retains document at final building inspection.
- Check fire ratings.
- Check fire place.
- Check for Fire Department and EMS access
- Check City of Austin design standard requirements if applicable.

Commercial Final Energy
- Ensure that address and permit are posted and that approved plans 
and specifications are on site.
- Check Energy code compliance report. 
- Check Energy code inspection check list.  
- Review Com check report generated through Com Check Software
- Check Attic insulation certificate.
- Check windows and doors for U factor / SHGC.
- Check sealing of penetrations and building envelope.
- Check weather stripping.

Commercial Final Building
- Ensure that address and permit are posted and that approved plans 
and specifications are on site.
- Check that all other applicable inspections have been approved.
- Check that all approved special inspection report letters are on site.
- Check Materials / Connection materials / Fastening devices.
- Check Drainage.
- Check Interior and Exterior coverings.
- Check Interior and Exterior walls.
- Check floors and ceilings.
- Check roof.
- Check rooms and corridors.
- Check doors and windows.
- Check sky lights / Sloped glazing requirements.
- Check stairways and/or ramps.
- Check for accessibility.
- Check flat work.
- Check hand rails and/or guard rails.
- Check for smoke detectors.
- Check fire place.
- Check barrier requirements for pools, hot tubs, and spas.
- Check City of Austin design standard requirements if applicable.

All Mechanical, 
Electrical, Plumbing 
Rough Inspections 

Completed

3rd Party 
Foundation 
Inspection

3rd Party 
Layout 

Inspection

All one time 
inspections 
completed

The contractor receives a 3rd party foundation 
inspection report letter.  The inspector receives 
this letter at final building inspection.

One time inspections include Environmental TCO 
Stocking/Occupancy, Environmental Inspection, 
Landscaping, Fire TCO Occupancy/Stocking, 
Fire, AW Temp Utilities, Water Tap, Health, and 
OSSF Inspection. These inspections cannot be 
scheduled on the web or the IVR.  

All other 
final 

inspections

Final Plumbing, Electrical, and Mechanical 
Inspections must be complete before calling 
in the Final Building.  See respective 
discipline flow charts for process leading up 
to this point.  


